FITCE Forum

Guidance Notes for Authors

1. Background

The Federation of Telecommunications Engineers of the European Community (FITCE) is to relaunch its FITCE Forum publication. The newstyle newsletter will be published three times a year and will be distributed to some 3500 FITCE Members, who are professionals working in the telecommunications and related industries. Along with the FITCE web site, the newsletter will act as a key means of communicating with FITCE members. The newsletter will also act as an aid to recruiting new members to FITCE.

2. Format

The new publication will be an 8, 12 or 16 page colour A4 newsletter.

3. Editorial Style and Content

The newstyle newsletter will comprise a blend of topical articles of relevance and interest to professionals working in the telecommunications industry, together with news and information about FITCE at both a European and national association level. 

Appendix A lists the types of articles envisaged.

Both short-style items (of typical length 200-300/400 words) and ‘long’ style feature-length articles (maximum length of two pages in the final printed layout—up to about 1600 words) will be included.

Authors are respectfully reminded that articles in FITCE Forum should be of a quality professional nature, and should not be commercial sales presentations.

The final decision about the final make-up of each edition of FITCE Forum rests with the FITCE Forum Editor. Because of space limitation, it may not be possible to include all material submitted for publication in a specific edition. Specific articles may be held over to a subsequent edition (assuming that the material does not then become dated).

4. Instructions to Authors

Articles should be prepared in Microsoft Word (Office 97) and sent to the editor (see below for contact details).

Where feasible, articles should be illustrated with colour photographs, and/or, exceptionally, line drawings.

Either physical photographs or electronic images are acceptable. Photographs supplied in electronic form should be scanned at high resolution (300 dpi) or be from a digital camera set at maximum resolution. For other images the detailed advice of the FITCE Forum Editer should be consulted.

Authors must provide contact details of the lead author who will answer editorial queries and deal with proofs.

Articles must be submitted in English.

Feature-length articles

Feature-length style articles (1 or 2 full published pages) should include:

(a) suggested title

(b) names and affiliations of authors

(c) a brief synopsis (overview) of one or two sentences

(d) a short biographical note of the author(s)

(e) colour head-and-should photograph of each author

(f) contact e-mail address and or telephone number to be published with the article(to enable readers to obtain further information).

5. Deadlines

Articles may be submitted at any time, but to be considered for specific editions, articles must be received by the editor before the following deadlines:

Publishing Date

Deadline

End November

31 October

End February

31 January

End May 

30 April

6. Proofs

Articles accepted for publication in FITCE Forum will be edited by the FITCE Forum Editor. If there is sufficient time in the publishing schedule, authors will be e-mailed a proof of the edited article. This proof will be in PDF format, which can be opened by using the Adobe Acrobat Reader.

6. Editor’s contact details

All contributions to FITCE forum should be sent to the FITCE Forum Editor:

Paul Nichols

Post Point 2D05

The Angel Centre

403 St John Street

London

EC1V 4PL

United Kingdom

Tel¨+44 20 7843 7623

Fax: +44 20 7843 7888

E-mail: paul.e.nichols@bt.com
Appendix A 

FITCE Forum - Features/Articles

1
FITCE President’s Column

2
1-2 page articles on industry topics – both technical and industry features

3
‘Industry View’ – one-page articles or interviews with CEO/CTOs

4
‘Day in the Life of’

5
Country focus – 1-2 page article about shape of industry in particular member country

6
Regular columns by industry commentators.

7
Notices of new EU Directives, standards etc.

8
Information about forthcoming FITCE Congress – feature in each edition – Call for Papers, Registration, venue profile, cultural programme etc.

9
Reports of previous Congress – keynote speeches, award winners, summary of technical content, reports from cultural events, plenty of photographs

10
Information about new developments on the FITCE web site

11
Reports on CD activities, developments in FITCE

12
Reports from individual FITCE associations – including notices/reports of events

13
Short articles on new technology developments

14
Regulatory developments

15
Focus on individual members’ achievements – e.g winners of competitions, honours

16
Notices on forthcoming non-FITCE conferences

17
Explanation of new industry terms/acronyms

18
Language differences in meanings of business expressions; observations of other countries’ cultures by others

19
Book reviews

20
Reviews/notices of interesting web sites

21
Contact information for FITCE associations

22
Industry news – possible derived from press releases – where of a general interest; for example, from consultancies. However, avoid specific company product releases and information that could appear ‘stale’ once published
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